Instructions to Complete Task Selection in Better Impact
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(Please note as you go through these instructions dates may not be the same as those in Better
Impact, the latest information is always within Better Impact as this is simply a guide to help our
volunteers complete their task selection)

You will then see this screen

Here it is important you decide which volunteers meeting you can attend. Click on the meeting
(blue typing) which you wish to attend.
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~ Filter Activities

Looking to volunteer on a specific day? Try the new Opportunity Calendar! This new page lets you x
find opportunities on a calendar to easily find activities on the days you are available to help!

FILTERS (| Only include activities that | am qualified for
"1 Only include activities that have openings available

Include activities for which | am currently
| Generally Available | Signed Up | Scheduled | On the backup list

SORT Activity Name B

DISPLAY 3 Group by category
Collapse categories by default

Make these my default filters Filter Activities

ACTIVITY SHIFTS  START DATE END DATE
Volunteer meeting face to face m 1 21/11/2024 21/11/2024
Volunteer zoom call 1 1 22/11/2024 22/11/2024

Volunteer zoom call 2 (0] 1 23/11/2024 23/11/2024
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You will land on this page.

Click Sign up
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Activity Details

This meeting will be at the King's centre 3
security briefing.

Rd it will cover workstations descriptions, a tour round the venue and also the mandatory

Add me to the back-up list in case you ever need extras
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OVERLAP OPENINGS ACTIONS
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Thursday, 21 November 2024 18:00 21:00 200 /200
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Return to the Opportunities list and you will see the full programme of Christmas Tasks that are
Available for selection.

Christmas Day is set out in 3 shifts:- Christmas Day - Team A (10 am - 2 pm), Christmas Day -
Team B (12 noon - 3 pm) and Christmas Day - Team C (2 pm - 6 pm). Each of these 3 shifts are
then sub-divided into tasks for volunteer self selection. The tasks are generally in 2 or sometimes
3 hour slots within the shifts.

As an example only (please note it is entirely up to you the tasks you choose) click on Food
bag distribution under Team C (2pm - 6pm) slot - Christmas Day
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Washing up (0] 1 25/12/2024 25/12/2024
ACTIVITY SHIFTS  START DATE END DATE
Assistant for DPV 0 1 25/12/2024 25/12/2024
Assistant for Driver m 1 25/12/2024 25/12/2024
Clothing distribution 0 2 25/12/2024 25/12/2024
Drinks to tables and table clearing 0 1 25/12/2024 25/12/2024
Driver for DPV G 1 25/12/2024 25/12/2024
Driver for guests 0 1 25/12/2024 25/12/2024
Food bag distribution G 1 25/12/2024 25/12/2024

eral activities G 1 25/12/2024 25/12/2024
Meet and greet a 1 25/12/2024 25/12/2024
Safety for Guests and Volunteers 0 1 25/12/2024 25/12/2024
Tea and coffee hub G 1 25/12/2024 25/12/2024
Washing up (0] 1 25/12/2024 25/12/2024
ACTIVITY SHIFTS  START DATE END DATE

Hall clear up (0] 1 2711212024 2711212024
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You will land on this page
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Activity Details

Add me to the back-up list in case you ever need extras
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FILTER THE LIST OF SHIFTS Don't Filter

Filter Shifts

DATE START END OVERLAP OPENINGS WHO? ACTIONS L
Wednesday, 25 December 2024 15:00 17:00 6/6 2 Sign Up ‘
Select All
Get the My Impact ap, ite M:
g e

Click on Sign up

If there is no ‘Sign up’ available to you its probably because you have an overlap and have chosen
to do another task at the same time, or the task area is full. If the task area is full you can add
yourself to the waiting list.
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Please do not allocate yourselves to any NOC Management and specific roles.
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ACTIVITY SHIFTS  START DATE END DATE
Hall clear up m 1 27/12/2024 27/12/2024
Transportation of goods at main hall m 1 27112/2024 27112/2024
Transportation of goods at storage facilities G 1 27/12/2024 27/12/2024

tasks are specific for NOC committee members and volunteers who have been informed that these tasks are the ones
ey need to select from.

ACTIVITY SHIFTS  START DATE END DATE
Entertainment 0 1 25/12/2024 25/12/2024
First Aider 0] 1 25/12/2024 25/12/2024
Hall Coordinator 0 1 25/12/2024 25/12/2024
Head Chef and Kitchen Team 0] 1 25/12/2024 25/12/2024
Kitchen staff 0] 1 25/12/2024 25/12/2024
Reception/Registration a 2 25/12/2024 25/12/2024
Safeguarding 0] 1 25/12/2024 25/12/2024
Social Media and Admin 0] 1 25/12/2024 25/12/2024
Transport Coordinator/Assistant Coordinator 0] 1 25/12/2024 25/12/2024
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Once you have completed all your tasks please now wait for confirmation as per the dates within
the covering email to this attachment.
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End of document



